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PART I. INTRODUCTION 

This policy describes requirements and conditions for admission and continued occupancy that apply to the Baranof 
Island Housing Authority (BIHA) Monastery Senior Housing Program.  

The Monastery Senior Housing Program is an active adult living community designed to provide housing opportunities 
for elderly persons/families. It aims to address the unmet need for independent housing for near-elderly and elderly 
persons who can live independently within the City and Borough of Sitka and to increase affordability by its eligibility for 
housing assistance through state and federal agencies. This program is not an ‘assisted living’ housing facility and does 
not provide health or social services for residents. 

This policy provides direction for the admission of individuals/families into the Monastery Senior Housing Program and 
for the administration of requirements governing their occupancy. The purpose of this policy is to:  

• ensure that BIHA staff, applicants, and participants understand the Monastery Senior Housing Program. 

• provide terms and conditions that are specific to the Monastery Senior Housing Program. 

• provide additional requirements that may apply to tenants who receive housing assistance through government 
programs such as the HUD Housing Choice Voucher. 

A. Amendment  
BIHA reserves the right to make reasonable amendments to its policies if needed to comply with the Sitka Tribal Code or 
local, state, or federal law. Participants will receive at least 30 days’ notice of amendments. 

B. Severability  
If any provision of this policy is found to be invalid or unenforceable, that provision shall remain in effect to the extent 
that it is valid and enforceable, and the validity and enforceability of the other provisions shall not be affected.  

C. Waiver  
A delay or leniency in enforcing any provision of a BIHA policy does not constitute a waiver of that or any other 
provision. A waiver by BIHA of any provision of a policy shall not constitute a continuing waiver or a waiver of any other 
provision of this or any other policy.  

D. Definitions 
Definitions that apply to BIHA policies, rental lease agreements, and related documents are included as Appendix A to 
BIHA’s Admission & Occupancy Policy.  

E. Other Policies 
This policy supplements BIHA’s Admissions & Occupancy Policy and other applicable BIHA policies. If there is a conflict 
between this policy and another BIHA policy, this policy will govern.  

PART II. ADMISSION  

For more information, see BIHA’s Admissions & Occupancy Policy.  

PART III. DETERMINING ELIGIBILITY  

In addition to eligibility criteria that apply to all BIHA housing programs, applicants and participants for the Monastery 
Senior Housing Program must meet specific requirements related to occupancy, citizenship or immigration status, 
income, and elderly and disability status.  
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At least 80% of the occupied units at the Monastery Senior Housing Program must be occupied by at least one person 
who is elderly or near-elderly. In the case of a vacancy that exceeds 30 days, an applicant who is not elderly or near-
elderly may be selected for occupancy.  

In addition: 

1. at least one member of the applicant’s household must be elderly or near-elderly. 

2. each member of the applicant’s household must provide government-issued documentation that support 
claims for United States citizenship.  

3. the household must provide documentation showing sufficient income to cover the monthly rental charge 
and other routine household expenses. 

4. a household requesting an accessible (disabled) unit must provide third-party verification of the disability 
and the suitability of the unit for meeting the access requirements for the affected household member(s). 

A. Exceptions 
 
1. Housing Assistance. BIHA may determine that applicants or participants who have been approved for 

additional housing assistance through a state or federal agency are eligible upon presentation of 
documents confirming the assistance.  

2. Special Circumstances. BIHA may offer a unit to otherwise ineligible persons when there are no other 
eligible applicants on the waiting list and the requirement for 80% of the units to be occupied by elderly 
or near-elderly persons has been met.  

PART IV. SELECTION PROCESS 

Section 1. Priority and Preference  

This program does not use priority once the eligibility and occupancy requirements have been met. BIHA will screen 
verified applications in the order that they are received. 

This program includes preferences for disability. If a unit designated for disabled persons becomes available, it will be 
offered to approved applicants with verified disabilities before it is offered to other approved applicants.  

Section 2. Other Considerations  

Applicants will be selected based on available units, the currency of the application information (updated within previous 
90 days), and the length of time on the Monastery Senior Housing program waiting list. If the applicant cannot be reached 
within 10 business days of selection, BIHA will offer the unit to the next eligible applicant on the waiting list. 

Section 3. Rejection of Offer 

Applicants may not reject an offered unit except in the case of a unit’s unsuitability for a medically significant concern. 
Applicants who reject an offered unit without a medically significant concern will be reassigned to the waiting list based 
on the date that the unit was rejected. 

PART V. REASONABLE ACCOMMODATION  

For more information, see BIHA’s Admissions & Occupancy Policy. 
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PART VI. OCCUPANCY 

The Monastery Senior Housing Program has specific requirements in addition to the occupancy requirements that apply 
to all BIHA housing programs.  

Section 1. Monthly Rent Charges 

Monthly rent charges are reviewed annually and adjusted as necessary with the approval of the BIHA Board of 
Commissioners. 

Section 2. House Rules 

Rules regarding the conduct of participants and their guests, as well as requirements for maintaining peaceful 
enjoyment and a safe environment for all residents may be provided in the rental lease agreement and posted on the 
premises. A violation of those rules is a breach. 

Section 3. Utilities 

BIHA will furnish the following utilities:  

1. Electricity  

2. Heating Oil (if applicable)  

3. Water, sewer, and garbage        

Telephone, internet, and cable television are not considered utilities, and may be paid for by the participant. 

PART VII. TERMINATIONS 

For more information, see BIHA’s Admissions & Occupancy Policy.   

PART VIII. GRIEVANCES 

For information, see BIHA’s Grievance Policy. 
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CHANGE LOG 

Change  Resolution Date 

Adoption of Policy  BIHA BOC Resolution # 2001-03 Monastery Senior Housing Complex 
Policy adopted. 

March 29, 2001 

Adoption of Policy BIHA BOC Resolution # 08-03 General Admission & Occupancy Policy 
adopted to cover admission to all BIHA programs (memo M. Paden).  

April 15th 2008 

Adoption of Policy BIHA BOC Resolution # 09-08 General Admission Policy adopted to 
only cover admission to all BIHA programs  

September 15th 2009 

Adoption of Policy BIHA BOC Resolution # 09-09 Residential Occupancy Policy adopted to 
cover occupancy as it applies to all BIHA programs 

September 15th 2009 

Amended by BOC BIHA BOC Resolution # 11-09 General Admission Policy revised.  November 11th 2011 

Amended by BOC BIHA BOC Resolution # 2015-11 General Admission Policy revised to 
include relocation policy.  

August 18th 2015 

Adoption of Policy BIHA BOC Resolution # 2019-09 BIHA Admissions & Occupancy Policy 
adopted to all rental programs other than Monastery Senior Housing. 
This includes the LWOP program.  

April 24th 2019 

Adoption of Policy Program specific information incorporated into a more streamlined 
program policy for applicants and participants in this program. 

April 24th 2019 

Amended by BOC BIHA BOC # 2021-14 Approval of revisions to Monastery Street 
Apartments Elder Housing Program Policy. 

March 31, 2021 

Amended by BOC  BIHA BOC # 2021-017Approval of revisions to Monastery Senior 
Housing Program Policy (formerly Monastery Street Apartments Elder 
Housing Program Policy). 

December 7, 2022 

Amended by BOC  BIHA BOC Resolution # 2024-09 Admissions & Occupancy Policy 
revised as guidance for all rental program participants to be 
supplemented by smaller program specific policies  

November 6 2024 

Revision of Policy  BIHA BOC Resolution # 2025-04 Monastery Senior Housing Program 
Policy revised as supplemental guidance for Monastery Senior Housing 
Program participants with the revised BIHA Admissions & Occupancy 
Policy serving as guidance for all BIHA tenants.  

February 5th 2025 
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